
Date 

Last Name First Name 
Middle 

Present Address 

City State Zip Code No. & Street 

Permanent Address (if different from present address) 

No. & Street City State Zip Code 

Home Phone Email Address Business Phone 

 Nanny Intake Form 

Employment Desired 

Living Arrangements:     口 Live In     口 Live OutPosition: ______________________ 
Areas of the city you would like to work 
__________________________________________________________

Type of Job
口Regular  口 3 months   口  6 months    口 9 months  口 <1 Year

Work Days/Hours Preferred:  (Check all that apply.  List hours) 

口Mon______________口Tues_______________ 

口Fri_______________口Sat _________________      

 口 Wed  ________________  

口  Thurs _______________ 口 Sun _________________ 
Comment on flexibiity needed 

___________________________________________________________________ 

When are you available to begin work?  ______________________  

Are you willing to work holidays?    口 yes  口 no 

Are you available for work on weekends? 口 yes  口 no

Nanny Stella, Inc.  
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If  hired, would you have a reliable means of transportation to and from work?................................ 

Are you at least 18 years old? (If under 18, hire is subject to verification that you are of 
minimum    legal    age.)  ................................................................................................................................................. 

Yes No 

Yes No 

 Nanny Intake Form 

Experience Working with Children 
Age range of children you have experience working with: 
___________________________________________________

List any instruments you play: ______________________________   

Sports: ____________________________

Languages:  _______________________________ 

Preferred Duties/Responsibilities 
口 homework help
口 doctors appointments 
口 driving 
口 personal assistant 
口 laundry

口 after school activities 
口 administer meds
口 cooking 
口 personal assistant 
口 grocery shopping

口 light housekeeping/cleaning 
口 pet care 
口 swimming 
口 personal assistant 
口 overnight care 
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NoYesDo you have any other experience, training, qualifications, or skills that you feel 

make you especially suited for work as a nanny?

If so, please explain:



NoYes
Health Care 

Training

NoYesVocational/ 
Business

School               Name and Address No. of Years Did you Degree or 
Completed Graduate? Diploma

Education, Training, and Experience 

Zip CodeStateCity

Address 

 Name

Zip CodeStateCity

Address 

 Name

NoYes

NoYes

Zip CodeStateCity

Address 

 Name

Zip CodeStateCity

Address 

 Name

College/ 
University

High 
School
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Employment History 

List below all present and past employment starting with your most recent employer (last five years is 
sufficient). You must complete this section even if attaching a resume. 

Name of Employer Phone Number 

Type of Business Your Supervisor's Name 

Address & Street City State Zip Code 

Dates of Employment: 
From To 

Current 
Employer ?..................................................................................................................................................... 

Yes No 

Your Position and Duties 

Reason for Leaving 

May we contact this employer for a reference?............................................................................................... Yes No 

 Nanny Intake Form 

Name of Employer Phone Number 

Type of Business Your Supervisor's Name 

Address & Street City State Zip Code 

Dates of Employment: 
From To 

Current 
Employer ?..................................................................................................................................................... 

Yes No 

Your Position and Duties 

Reason for Leaving 

May we contact this employer for a reference?............................................................................................... Yes No 
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Name of Employer Phone Number 

Type of Business Your Supervisor's Name 

Address & Street City State Zip Code 

Dates of Employment: 
From To 

Your Position and Duties 

Reason for Leaving 

May we contact this employer for a 
reference?............................................................................................... 

Note: Attach additional page(s) if necessary. 

Yes No 

References 

List below three persons not related to you who have knowledge of your work performance within the last three years. 

First Name Last Name Phone Number 

Address & Street City State Zip Code 

Occupation No. of Years Acquainted 

First Name Last Name Phone Number 

Address & Street City State Zip Code 

Occupation No. of Years Acquainted 

First Name Last Name Phone Number 

Address & Street City State Zip Code 

Occupation No. of Years Acquainted 

 Nanny Intake Form 
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Please Read Carefully, Initial Each Paragraph and Sign Below

Initials

I hereby certify that I have not knowingly withheld any information that might adversely affect my 
chances for employment and that the answers given by me are true and correct to the best of my 
knowledge. I further certify that I, the undersigned applicant, have personally completed this form. I 
understand that any omission or misstatement of material fact on this form or on any document used to 
secure employment shall be grounds for NSI's immediate disclosure to any Family who has hired me as 
a result of NSI's referral of me, regardless of the time elapsed before discovery.

Initials

I hereby authorize to thoroughly investigate my 

Initials

Initials

references, work record, education and other matters related to my suitability for employment (excluding 
criminal background information) unless otherwise specified above. I further, authorize the references I 
have listed to disclose to the Agency any and all letters, reports and other information related to my work 
records, without giving me prior notice of such disclosure. In addition, I hereby release the Agency, my 
former employers and all other persons, corporations, partnerships and associations from any and all 
claims, demands or liabilities arising out of or in any way related to such investigation or disclosure.

I understand that nothing contained in this in-take form, or conveyed during any preliminary interview 
which may be granted, or anytime during my employment for a Family, if hired, is intended to create an 
employment contract between me and the Agency.  NSI will have no part in the decision of whether or 
not an employer hires me. Said decision shall be the sole responsibility of the employer. In addition, I 
understand and agree that if I am employed with a Family, my employment is for the Family alone, at the 
option of either myself or the Family, and that no promises or representations contrary to the foregoing 
are binding on the Agency.

I have been notified that California law requires that before I am considered for a nanny 
position with a Family, I must consent to a criminal background check (if I am not currently 
registered on the Trust-line database).

In compliance with federal law, I have been notified that all persons hired by a Family will be required to 
verify identity and eligibility to work in the United States and to complete the required employment 
eligibility verification document form upon hire. 

NSI will submit resumes of qualified individuals in a manner consistent with state and local "Fair 
Chance" laws.

Date Applicant's Signature

Initials
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Sticky Note
Applications include the following important provisions:

1. An authorization to check all references listed by the applicant. Because you can be liable for negligent hiring if you fail to check an applicant’s references, this damage control provision will help protect you from a claim that the applicant’s privacy was invaded when you do check references. It will also be easier to gain information from former employers if they are aware that their former employee has authorized disclosure to you. Be aware, however, that this release cannot protect you against claims of intentional
misconduct or employment discrimination, such as deliberately asking a former employer for protected information, like medical history or marital status. Keep in mind, the employee’s authorization for you to check references applies only to the employment application and cannot be used after hire.

2. A statement that all answers given by the applicant are true, and any omissions or false information are
grounds for rejection of the application or the employee’s termination. Court decisions allow you to use false information on a job application as evidence in your defense against a wrongful termination lawsuit, even if you did not discover the information was false until after the employee left.

3. An initial statement that any future employment will be on an at-will basis. This clause helps to preserve the presumption that employment is at-will, and states that any contrary representations must be
contained in a signed agreement to become binding.


	SSN: You should refrain from asking for a Social Security number (SSN) on applications unless absolutely necessary
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	form1[0]: 
	#subform[2]: 
	City[2]: 
	CheckBox1[18]: Off
	CheckBox1[19]: Off
	City[3]: 
	City[4]: 
	CheckBox1[20]: Off
	CheckBox1[21]: Off
	City[5]: 
	#subform[3]: 
	ZipCode[2]: 
	State[2]: 
	City[6]: 
	Address[2]: 
	Name[4]: 

	#subform[4]: 
	ZipCode[3]: 
	State[3]: 
	City[7]: 
	Address[3]: 
	Name[5]: 

	City[8]: 
	CheckBox1[22]: Off
	CheckBox1[23]: Off
	City[9]: 
	City[10]: 
	CheckBox1[24]: Off
	CheckBox1[25]: Off
	City[11]: 
	ZipCode[4]: 
	State[4]: 
	City[12]: 
	Address[4]: 
	Name[6]: 
	ZipCode[5]: 
	State[5]: 
	City[13]: 
	Address[5]: 
	Name[7]: 

	#subform[9]: 
	State[15]: 
	State[16]: 
	State[17]: 
	State[18]: 
	DateTimeField1[14]: 




